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Please review the policies and procedures on the following pages.
The provisions of this handbook are not to be considered as irrevocable contractual commitments between
the school and the student. Rather, the provisions reflect the status of the rules, practices, and procedures
as currently practiced and are subject to change.

ANTI-VIOLENCE STATEMENT:

TheI\thsical safety and well being of each Sarah Adams child is of paramount importance.
o violent or harmful physical behavior against any students or staff will be tolerated.

VISITORS

While we welcome visitors and volunteers at Sarah Adams School, we require that ANYONE coming to school during
the school day report directly to the school office and receive a VISITOR sticker. Please do not proceed to any area
of the building until the office is aware of your presence. This is for your child’s safety and also to prevent any
disruption of classroom learning time.

This policy is directed by the State of lllinois and is also a District 95 policy.

School personnel have been instructed to question any visitor without a VISITOR sticker. Students have also been
told that safe visitors will wear the appropriate sticker.

Parents who wish to visit class should contact the classroom teacher and schedule an appropriate time.
Upon arrival at the school, please obtain a VISITOR sticker.

All doors to the building are locked once school begins (they can be exited,
but not entered). Enfer the guildinq through Theg#org'l' oiyfice door only.

Volunteer help is always welcomed at Sarah Adams. We need parents to help provide support and
supervision in the library, the lunchroom, and the playground as well as in the classroom. Often
classroom teachers assume responsibility for recruiting their own classroom volunteers. If you are
interested in helping out in the classroom, please inform your child's teacher(s) or the PTO Parent
Volunteer Coordinator.




STUDENT ABSENCE CALL-IN PROCEDURE

1. Each day that a child is absent from school, a parent is requested to call the school office with this
information before 8:25 A.M. and before 12:15 P.M. for the afternoon kindergarten children.

SARAH ADAMS PHONE NUMBER: 438-5986
SARAH ADAMS ATTENDANCE LINE: 540-2898

For your convenience you may call the school office 24 hours a day and leave a message on the school
attendance voice mail stating your child's name, date, classroom teacher, and reason for absence.

2. When the attendance process is completed in the school, a call will be placed to the home of each child
who was reported absent by his/her teacher and for whom the office has not received a call reporting
the absence. These calls will be placed between the hours of 9:00 A.M. and 10:00 A.M. (12:45 P.M. and
1:30 P.M. for afternoon kindergarten). Parents who wish to have a number called other than their home
number should notify the school. Calls to teachers are appreciated, but do not meet the requirement of
notifying the office of absences or late arrivals.

3. Participation in extra curricular activities. A child must be in school from noon until the end of the day, in order
to participate in any extra curricular activities, including, but not limited to Musical performances, band and
orchestra concerts and intramural programs.

SARAH ADAMS DAILY SCHEDULE

The following represents the time schedules for a regular school day. The time schedules of individual classes will
vary according to the various subjects and specials taught.

Student Supervision Begins | 8:15 AM. A.M. Kindergarten Dismissal: 11:10 AM.
First Bell Rings: 8:25 AM. P.M. Kindergarten classes begin: 12.15P.M.
Classes Begin: 8:35 A.M. Dismissal: 2:50 P.M.

Before School Procedures

Students NOT riding a District 95 School Bus: The school doors open at 8:25 a.m. Teacher supervision begins at
8:15 a.m. The children line up in the designated areas for each grade level. Use of the playgrounds and games are
not allowed. Please use the circle drive in front of the building. The parking lot entrance is reserved for the district
school buses. Children who walk to school line up at their appropriate door except in inclement weather. Bike
riders park their bikes in the racks near the circle drive in front of the building. They line up at their appropriate doors
as well. Safety Patrols will not be on duty during severe weather.

After School Procedures

Parents picking-up students use the circle drive in front of the building. Please pull up as far south as you are able.
No child is to walk between cars to a standing vehicle. Parents are responsible for accompanying their child across
the driveway on those rare occasions when their car is parked in the several parking spots on the east side of the

drive. License plate numbers of vehicles that violate safety procedures and/or bus loading zones will be
referred to the local police department.

Bike riders: Those students who ride bikes to and from school will exit from their designated doors and
proceed to the bike racks. Bikers must remain on sidewalks or marked areas and walk their bikes on school
grounds. Walking bikes will prevent crash injuries with walkers. Think safety.

LUNCH/MILK TICKETS

5 Hot Lunches - $11.0020 Hot Lunches - $44.00 (Hot lunch tickets include milk)
20 Milk Ticket - $8 Make checks payable to: CUSD 95

FREE AND REDUCED LUNCHES ARE AVAILABLE TO THOSE WHO QUALIFY UNDER FEDERAL
GUIDELINES. A FORM MUST BE ON FILE FOR EACH STUDENT WHO QUALIFIES. INFORMATION
CONCERNING FREE AND REDUCED LUNCHES IS AVAILABLE ANYTIME DURING THE SCHOOL YEAR AT THE
SARAH ADAMS OFFICE. Parents must reapply annually for this benefit. Parents visiting for lunch should
stop by the school office and pick up a VISITOR sticker. PARENTS MUST ENTER THROUGH THE
FR DOOR AND REGISTER. Visitors' lunches are charged at the teachers’ rate of $3.00.




- ASSIGNMENT BOOKS
Grades 3-5

Sarah Adams teachers use assignment books with their students. We find that this improves student organizational
skills and also helps keep parents informed of daily and long range assignments. Students who use assignment
planners have found the practice of writing down assignments and directions beneficial. In order to better address the
needs of all students and to continue to develop consistency among and between grade levels, we want all students
to use an assignment book purchased through the school.

The cost for the assignment book is $6.00

iIf your child loses his or her assignment book, we ask that you purchase a replacement book at the same cost.

POLICIES AND PROCEDURES

Piease read the District 95 handbook for a complete list of District 95 Policies and Procedures

ACCIDENTS

When an accident occurs at school, first aid is administered and a report filed in the office. Parents are

noftified of all accidents except minor scrapes and bruises. If an accident is major, parents will be contacted
immediately and are responsible for taking the child to the doctor or hospital. In extreme emergencies, the Lake
Zurich Paramedics will be called. Parents are asked to report any accidents that occur on the way to or from school,
to the school office as soon as possible.

NON-ESSENTIAL STUDENT ABSENCE

There are occasions in which a student is absent from schao! for reasons other than iliness or serious emergency.
We do discourage the removal of a child from school for an extended period for such purposes as family vacations.
"Make-up work” is difficult to complete when a child is away from the daily routine and, even at best, is an

unsatisfactory substitute for the classroom activities and discussions that are essential ingredients to maximum
school achievement.
lShould a parent decide to remove the child from school for several days, the following procedure should
be employed:
P 1YThe parent should notify the teacher of the family's plans at ieast one week in advance.
2. The parent should notify the school office by note in addition to notifying the teacher.
3. Upon request from the parent, the teacher will inform the parent (or student, if appropriate) of the
GENERAL topics that will be covered in class during the anticipated absence.
4. Any make-up assignments will be given to the child upon his/her RETURN to school (not before the child
leaves). Teachers will direct the make-up work. We appreciate the cooperation of parents and teachers in
adhering to this particular sequence of attention to “make-up” work. It has proven to be the most productive
and workable for all concerned.

ANIMALS

Animals should be brought to school by a parent with adequate protection in a cage or box, only after arrangements
have been made with the classroom teacher. We ask that the animal remain at schaool for a brief period of time and
then be taken home immediately after the activity. Animals are not permitted on school buses, As a safety

precaution, do not bring dogs when you pick up or drop off your children. Animals are not allowed on the

playground at anytime during school.

BEFORE AND AFTER SCHOOL CARE
District 95 contracts with the Foglia YMCA to provide after school day care for students in each elementary building,
and before school care at Isaac Fox, May Whitney, and Seth Paine. Space, however, is limited. Do not call the

District or buildings to register your child for this service. Instead, contact the Foglia YMCA, at 438-5300. (Before
school care is not provided at all schools.)

PARKING IN THE BUS LOADING ZONE IN BACK OF THE SCHOOL IS PROHIBITED!

ALWAYS KEEP IN MIND THE SAFETY OF THE CHILDREN WHEN
PICKING- UP OR DROPPING OFF YOUR CHILD

Drive slowly and be prepared to wait in lines.







